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Directive # 3 

I first want to thank those of you who have sent me the “Parish Council Election Reporting 

Form”.  It is imperative that I receive these before December 31, 2016.  This information is to 

keep our records current and important for the mailing out of the annual convention registration 

package to the presidents.  I have included the form with this directive should you have 

misplaced it. This form must be completed and mailed to me even if the executive has not 

changed. 

Motions 

 

The making of a motion is to bring any particular subject before the council for consideration. 

Topics for motions are varied.  When a motion is made the following steps are to be followed:  

 First to address the president “Madame President”,  

 The president then recognizes the speaker,  

 Not until the president recognizes the speaker can the motion be made. 

 The speaker then states,  

 “I move that….. “Or “I move the following adoption to the following ….”   

 Once the motion is made, it must be seconded. The seconder to the motion must be an 

eligible member.  It is only then that the motion can be discussed by the members present 

at the meeting.   

 Once the motion is discussed the president is to repeat the motion and a vote is taken.  

 The president will ask, “All in favor, those opposed, any abstentions”. 

 It is important to have a motion book and each motion should have a number for easy 

reference.  

 If using motion forms, the person making the motion must write out the motion and sign 

along with the seconder.   The form should also indicate if the motion was carried. 

 It is the duty of the secretary to keep the motion book and document the motion with the 

assigned number within the minutes of the meeting.  

Accurate records are important. 

 

May Our Lady of Good Counsel guide you. 

Elisabeth Duggan 

 


